
Risk Who might be 
harmed 

and how?

What are you doing 
now?

What else do we need to 
do?

Who will do that and when?

Look for hazards by 
walking around, looking 
in your incident log 
book, assessing new 
activities or tools.

Identify who this 
hazard might 
apply to

List what you are 
already doing to 
mitigate this risk

List what further needs to 
be done to reduce this risk

Explain who will do that, and 
when. Finally check off when 
it is done. 

e.g Uneven surfaces All, esp. elderly Areas flagged Level out ground with shovel
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Who By 
When

Done

Tim Aug 25 Y. Aug 10


